Workplace pensions — Auto enrolment dates

Table 1: List of staging dates by PAYE scheme size or reference

| PAYE scheme size or reference

|| Staging date

|120,000 or more

|1 October 2012

/50,000-119,999

||1 November 2012

30,000-49,999

||1 January 2013

120,000-29,999

11 February 2013

110,000-19,999

11 March 2013

|
|
|
|
|
|
6,000-9,999 11 April 2013 |
4,100-5,999 11 May 2013 |
4,000-4,099 11 June 2013 |
3,000-3,999 11 July 2013 |
2,000-2,999 11 August 2013 |
1,250-1,999 11 September 2013 |
1800-1,249 |1 October 2013 |
1500-799 |1 November 2013 |
1350-499 |1 January 2014 |
1250-349 |1 February 2014 |
1160-249 11 April 2014 |
190-159 |1 May 2014 |
62-89 11 July 2014 |
l61 11 August 2014 |
160 |1 October 2014 |
159 |1 November 2014 |
|58 ||1 January 2015 |
54-57 11 March 2015 |
50-53 11 April 2015 |
Fewer than 30 with the last 2 characters in their PAYE reference numbers
92, A1-A9, B1-B9, AA-AZ, BA-BW, M1-M9, MA-MZ, 71-29, ZA-ZZ, 0A-0Z, ||1 June 2015
1A-1Z or 2A-2Z
;z(wer than 30 with the last 2 characters in their PAYE reference number 1July 2015
140-49 11 August 2015 |
Fewer than 30 with the last 2 characters in their PAYE reference number 1 September 2015

BY

30-39

|1 October 2015

Fewer than 30 with the last 2 characters in their PAYE reference number
BZ

1 November 2015

Fewer than 30 with the last 2 characters in their PAYE reference numbers
02-04, C1-C9, D1-D9, CA-CZ or DA-DZ

1 January 2016
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Fewer than 30 with the last 2 characters in their PAYE reference numbers
00 05-07, E1-E9 or EA-EZ

1 February 2016

Fewer than 30 with the last 2 characters in their PAYE reference numbers
01, 08-11, F1-F9, G1-G9, FA-FZ or GA-GZ

1 March 2016

Fewer than 30 with the last 2 characters in their PAYE reference numbers
12-16, 3A-3Z, H1-H9 or HA-HZ

1 April 2016

Fewer than 30 with the last 2 characters in their PAYE reference numbers
11-19 or I1A-IZ

1 May 2016

Fewer than 30 with the last 2 characters in their PAYE reference numbers
17-22, 4A-4Z, J1-)9 or JA-JZ

1 June 2016

Fewer than 30 with the last 2 characters in their PAYE reference numbers
23-29, 5A-5Z, K1-K9 or KA-KZ

1 July 2016

Fewer than 30 with the last 2 characters in their PAYE reference numbers
30-37, 6A-6Z, L1-L9 or LA-LZ

1 August 2016

Fewer than 30 with the last 2 characters in their PAYE reference numbers
N1-N9 or NA-NZ

1 September 2016

Fewer than 30 with the last 2 characters in their PAYE reference numbers
38-46, 7A-7Z, 01-09 or OA-OZ

1 October 2016

Fewer than 30 with the last 2 characters in their PAYE reference numbers
47-57, 8A-8Z, Q1-Q9, R1-R9, S1-S9, T1-T9, QA-QZ, RA-RZ, SA-SZ or TA-TZ

1 November 2016

Fewer than 30 with the last 2 characters in their PAYE reference numbers
58-69, 9A-97, U1-U9, V1-V9, W1-W9, UA-UZ, VA-VZ or WA-WZ

1 January 2017

Fewer than 30 with the last 2 characters in their PAYE reference numbers
70-83, X1-X9, Y1-Y9, XA-XZ or YA-YZ

1 February 2017

Fewer than 30 with the last 2 characters in their PAYE reference numbers
P1-P9 or PA-PZ

1 March 2017

Fewer than 30 with the last 2 characters in their PAYE reference numbers

84-91,93-99 1 April 2017
|Fewer than 30 unless otherwise described ||1 April 2017
|Emp|oyer who does not have a PAYE scheme ||1 April 2017
New employer (PAYE income first payable between 1 April 2012 and 31

March 2013) 1 May 2017
New employer (PAYE income first payable between 1 April 2013 and 31 1 July 2017
March 2014) y

New employer (PAYE income first payable between 1 April 2014 and 31 1 August 2017

March 2015)

New employer (PAYE income first payable between 1 April 2015 and 31
December 2015)

1 October 2017

New employer (PAYE income first payable between 1 January 2016 and
30 September 2016)

1 November 2017

New employer (PAYE income first payable between 1 October 2016 and
30 June 2017)

1 January 2018

New employer (PAYE income first payable between 1 July 2017 and 30
September 2017)

1 February 2018
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Table 2: Modified staging dates for small employers

Original staging date

Prescribed date to which you can choose to

move

|1 October 2012 and 1 November 2012 |1 August 2015

|1 January 2013 and 1 February 2013 ||1 October 2015

|1 March 2013 and 1 April 2013 11 January 2016
|1 May 2013 and 1 June 2013 11 February 2016
|1July 2013 and 1 August 2013 11 March 2016

|1 September 2013 and 1 October 2013 ||1 April 2016

|1 November 2013 and 1 January 2014  ||1 May 2016

|1 February 2014 and 1 April 2014 11 July 2016

|1 May 2014 and 1 July 2014 11 September 2016
|1 August 2014 and 1 October 2014 |[1 November 2016
|1 November 2014 and 1 January 2015 ||1 February 2017
|1 March 2015 and 1 April 2015 11 April 2017

You may wish to inform the Pensions Regulator if you choose to move your staging date, to ensure
that all letter and notifications are sent to you at the appropriate time.

We may also need to obtain confirmation that you were able to move your staging date, so you
should keep a record of the number of people in your PAYE scheme and the number of workers you

had on 1 April 2012.

Our monthly newsletter includes regular updates on employer obligations and other

changes as they are announced. If you are not currently receiving our newsletter, you can

subscribe by clicking here.

This guide is for general information only and is not intended to be advice to any specific person or entity. You
are recommended to seek competent professional advice before taking or refraining from taking any action on

the basis of its contents.
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http://ymlp.com/signup.php?id=gebuhqmgmgj

We would be pleased to talk you through our services and suggest how we can meet your
particular requirements and you can contact us as follows:

David Barnes FCA
0118 957 7445
davidbarnes@edwinsmith.co.uk

Philip Nixon FCA
0118 957 7457
philipnixon@edwinsmith.co.uk

Or please visit our website for the contact details of our team at:
www.edwinsmith.co.uk

Edwin Smith
Chartered Accountants
and Registered Auditors

32 Queens Road
Reading, Berkshire
RG1 4AU

Tel: 0118 958 1956
Fax: 0118 950 9602
info@edwinsmith.co.uk
Follow us: @EdwinSmithRdg

Registered to carry on audit work and regulated for a range of investment business activities
by the Institute of Chartered Accountants in England and Wales.
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